RM Checklist to Screen RCS’s for Completeness and Timeliness


Property Name:  


Contract No: 
  REMS #:  


Date Received:
  Date Review Complete: 


Any item checked in the “NO” column requires a detailed explanation.

Please attach additional sheets.

	Review Results
	Review Items

	YES
	NO
	(any NO item must have an explanation)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is the date on the RCS appraiser's cover letter within 90 calendar days of the date the owner submitted the study?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the appraiser update the data in the RCS within 90 calendar days prior to his report?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are all items in Section 9-16 of Section Renewal Guide included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are all items in Section 9-14 of Section Renewal Guide included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is all information required by Appendix 9-10 of Section 8 Renewal Guide included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did the appraiser sign the certification/ fill in the blanks/ enter license information?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are names of contacts at comparables and subject property included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is market area ID'ed by locator maps?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are photos of interior and exterior of subject and comparables included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Was the selection of comparables explained?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If applicable, was justification given for fewer than 5 comparables?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If applicable, was justification given for not using similar unassisted units in the project included?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is a Rent Grid included for at least every primary Section 8 unit type?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did appraiser include an explanation of how market rent was derived for any secondary unit types?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is an explanation of adjustments provided for each Rent Grid?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Did appraiser explain how market rent was derived from adjusted rents?


Property Name:  


Note:  If more than 180 calendar days elapsed between the date the RCS appraiser updated the data and the date the Owner submitted the report to CA, staff should return the report to the Owner and ask the Owner to have the appraiser update the data.  NOTE:  Staff should not return reports when either the Owner or the RCS appraiser exceeded the 90 days timeframe Section 9-7C imposes on the Owner or Section 9-7B imposes on the appraiser, but the data is no older than 180 days.

Note:  If the submission is incomplete, within 10 calendar days after receipt staff should ask the RCS appraiser (by letter) to submit missing items within 7 calendar days.  If the appraiser does not submit the missing items within 7 days, staff should submit letter to the Owner and advise owner that the report will not be processed until the items are submitted.  NOTE:  The Owner contact should be specified in the Owner letter required by Section 9-16.  Staff may contact the RCS appraiser directly unless the Owner has specifically objected to that in the Owner certification required by Section 9-16.

RM reviewing the RCS:  


After review please return copies of pages 1 and 2 of this document to CCS for further processing.
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